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Ne 1031 (3apeructpupoBa MHUHHCTEPCTBOM IOCTHIINH Poccuiickoit ®enepamuu 25 mapra 2019
r., perucTpanioHHbIi Ne 54154)
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38.00.00 DxoHOMHKA U YIIPABICHUE
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1. TACIIOPT PABOYEM ITPOT'PAMMBI JJUCITUTIIMHBI
OI1.08 UndopManimoHHbIE TEXHOJOTHH B IPOeCCHOHAIBbHOM 1eITeJIbHOCTH

1.1. O6aacThr npuMeHeHHs padoueii MporpaMMbl

PaGouas mporpamMmMa AMCHMIUIMHBI — SIBJSIETCS  YacThiO  IporpaMma  IMOJTOTOBKH
crienanuctoB cpenHero 3BeHa (manee - IIIICC3) B coorBerctBHM ¢ ®I'OC CIIO 38.02.01
DKOHOMUKA U OyXTaiaTepCcKuil yueT, BXOASAIIEH B COCTaB YKPYITHEHHOW TPYIIIBI CIICIHATBHOCTEH
38.00.00 DxoHOMMKA U yIIpaBJICHHUE.

Bxrouaer B cebs: maciopT pabodeil mporpamMmbl TUCIUTUIHHEL, CTPYKTYPY U COJIepIKaHue
JUCIUIUIMHBI, YCIOBUS peaau3alyy JUCUUIUIMHBI, KOHTPOJIb U OICHKA Pe3yJbTaTOB OCBOCHUS
JUCHUTITUHBI

1.2. Mecto aucuunimabl - B crpykrype IIIICC3: naucuumivHa BXOJUT B
npodecCHOHATIBHBIN YUeOHBIH LUKII.
1.3. Heau w 3agauMm JAUCHUILVIMHBI — TpeOOBaHUsI K pe3yjbTaTaM OCBOEHMHS
JUCIHHUILINHLI
B pesynbrate No
OCBOCHUS
A — JZIAKTHIECK dopmupyemasi IuaKTHYECKas eIUHAIA
. Ol eTMHUIIBI
00y4aromuics J0KeH
YMers
V.1 00pabaThIBaTh TEKCTOBYIO U TaOJUYHYIO HH(POPMAIIHIO;
V.2 HCIIOJIb30BaTh JCJIOBYIO rpauKy ¥ MyJIbTHMEHA HHPOPMAIIUIO;
v.3 CO03/1aBaTh NTPE3CHTAIHH;
V.4 MPE3EHTOBATh UJICU OTKPBITHSI COOCTBEHHOTO Jiefia B IPO(eCCHOHATILHOM
JIeSITENIbHOCTH;
V.5 IIPUMEHATh AaHTUBUPYCHBIE CPEACTBA 3aLUTHI,
V.6 quTaTh (MHTEPIPETHPOBATH) uHrepdeiic CHEUAIN3UPOBAHHOIO
NPOTrpaMMHOIO  OOECleueHHsi, HAaXOJUTh KOHTEKCTHYIO  [OMOLIb,
paboTaTth ¢ JOKyMEHTaIHUeH;
v.7 NPUMEHATH CHEIUATM3UPOBAHHOE NpOrpaMMHOE o0ecredeHne Juis
cOoopa, xpaHeHHss W 00paboTKM Oyxraiarepckodl wuH(popMarm B
COOTBETCTBHH C N3y4aeMbIMH MTPO(ECCHOHATEHBIMI MOIYJISIMH;
Vv.8 TI0JIb30BATHCS] aBTOMATH3NPOBAHHBIMU CHCTEMaMHt JIeJIONPOU3BOJICTBA;
Y.9 MIPUMEHSTh METOJIBI M CPEJICTBA 3alIUThl OyXTraJITepcKOi HHPOPMAIUU
3HaTh
31 Ha3HAUCHHE, COCTAB, OCHOBHBIC XapaKTEPHCTHKH OPTaHM3AIIOHHOW W
KOMITBIOTEPHOH TEXHHUKH;
3.2 OCHOBHBIC WCTOYHHKHM MH()OPMALMH U PECYPCHl IS PEeUIeHUs 3anad H
po6uieM B poheccHOHaTLHOM W/HITH COITMATbHOM KOHTEKCTE;
3.3 OCHOBHBIC KOMIIOHEHTHl KOMNBIOTEPHBIX CETEH, MPHUHIMIIBI MTaKETHOH
nepesiaui JaHHBIX, OPraHU3AINI0 MEKCETEBOT0 B3aUMOJICHCTBHSI;
3.4 Ha3HA4YeHHe W TPHUHIUIBI MCIOJIB30BAHUS CUCTEMHOTO U MPUKIIAIHOTO
MPOrPaMMHOTO OOecCTIeUeHsI,
3.5 MPUHIUIIBI 3aIMTHl HHPOPMAIMU OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA,
3.6 MPaBOBbIE ACIHEKTHl HCIIOJIL30BAHUS WH()OPMAIMOHHBIX TEXHOJOTHH H
MIPOrPaMMHOTO 00ECTICUCHHST;
3.7 HaIpaBJICHUS aBTOMATH3AIMH OyXTalTepCKONW NeATeIFHOCTH;
338 Ha3Ha4YeHHe, NPHUHIMIIBI OPraHU3alMK M HKCILTyaTallll OyXTraJlTepCKUuX
) MHPOPMALMOHHBIX CHCTEM;
39 OCHOBHBIE yrpo3bl M METOJbl obecredeHuss HWHOOPMALMOHHOM
) 0e301acHOCTH.
PopmHpyembie OK 01, OK 02, OK 03, OK 04, OK 05, OK 09, OK 10, OK 11, TIK 1.1
KOMITETEHIINU




1.4 Koiu4ecTBO 4acoB HA 0CBOeHHE Padoyeii MporpaMMbl TUCHUTIIUHBI
O06nem oOpa3zoBaTenbHON HArPYy3KH 78 4acoB, B TOM YHCIIE:
CamocTtosTenpHa yueOHas Harpy3ka 64 yaca

Bcero 3anatuii mo 3ao4yHoii popme oOydeHus 14 gacos:

Teopernueckoro oOyueHus (Jiekuu) 6 4acos;

[IpakTrueckue 3aHATHS 8 YACOB.

2. CTPYKTYPA U COAEPKAHUE JTUCIIUITJIMHBI

2.1. O0beM qUCHUIIMHBI ¥ BUAbI Y4e0OHOIl padoThI

O6beM yacoB O0BeM yacoB
Bupn ydeOHoii pa6oThl (1o ouHoii popme (1m0 3a04Hoii hopme
00yueHus) o0yueHmus)

O0bem 00pa3oBaTebHON HATPY3KH 60 78
y4yeOHasi HAarpy3Ka o0ydaronierocs 50 14
BO B3aMMOJEICTBUU C IPENOIABATEIEM 50 14
B TOM YHUCIJIC:

TEOPETHYECKOro 00yueHust (JISKIUN) 16 6

NPaKTHYECKUE 3aHATUS 34 8
CamocTosiTe/ibHasi padoTa 00y4arouIerocs 10 64
[Tpomexxyrounas arrectauusi B popme audPpepeHIIPOBAaHHOTO 3aUeTa

2.2. YueOHas padoTa

1 kypce Bcero yacon
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O0BbeM 00pa3oBaTeIbHOI HATPY3KH 10 4 60 14
CamocrosiTenpHa yueOHast Harpy3ka 46 18 10 64
Bcero 3ansTuii
Teopernueckoro oOyueHus: (JIEKINH) 4 2 16 6
[IpakTHyeckue 3aHATHS 6 2 34 8
[pomesxyTouHas aTrectauus B popme mudhepeHIIMpoBaHHOrO 3a4eTa




2.2 TemaTnueckuii mjian u coaep:xkanue qrucuumanubl OI1.08 MndopmanuonHbie TEXHOJIOTHH B TPO(ECCHOHAIBLHOI 1eATETbHOCTH

N Copep:xaHue y4edOHOT0 MaTepuaJa, Merouueckie N Dopmupye 3
HaumeHnoBaHnue pa3ae/ioB JadopaTopHbie U IPAKTHYECKHE 3aHATHSA, O6bem Mble Yposens | Texkymmii
" TeM yteouoro KOHCYJIBTAIHHU, KypcoBasi padora, XapaKTepHCTHKH yueGHOro yacop | VP AKTHACCK! ommeren| ocBoenus KOHTPOJIb
3aHATUS 3aHATHSA 0if eTMHMIIIBI
CaMoCTOsITeJIbHAsI padoTa 00yUalomerocs HHH
Paznea 1. [Ipumenenue 2
nH(pOpMaMOHHBIX
TEXHOJIOTUil B
IKOHOMHUUECKOM cepe
ConeprkaHue y4eGHOT0 MaTepHaJa
Tema 1.1 [onstue n 1,2 [Tpumenenne HMHPOPMAIMOHHBIX TexHOJNOrHHd B | Tun yueOHOro 3aHATHS: 2 3.8 OK 09 2
CYIIHOCTb skoHOMHuKe. CrnocoObl 00pabOTKM, XpaHEHWs, | M3yUYCHHE M YCBOCHHE HOBOTO
MH()OPMALMOHHBIX CHCTEM nepefayd M HaKOIUIGHHMS — MHQOpMaimu. | MaTepuana
1 TeXHOJIOTHH Omnepamn = 00paboTku  wHGopManuu. OOmme | Metoapl y4eOHOTO — 3aHSATHA:
TIOJIO’KCHHUS 110 TEXHHYECKOMY U NPOTPAMMHOMY | OOBSICHUTEJIHHO-
obecrieueHNI0 HHPOPMAITHOHHBIX TEXHOJIOTHH. WLTIOCTPATHUBHEIH, Oecena
@®opma  yueOHOTO  3aHATHSL.
(poHTaNIBHASL, TPYTIIOBAs
Pa3gen 2. Texnonorun 54
CO3JJaHUs U
npeobpa3oBaHus
nH(pOpMaLMOHHBIX
00BEKTOB B
YKOHOMHYECKOU chepe
Coaep:xanue yueOHOro MaTepuaja
Tema 2.1 3,4 1. Croucku: MapKUpOBaHHBIE, HyMEpOBaHHBIE, | Tum y4ebHOro 3aHATHUS. 2 3.7 OK 09 2 +
TexHosornn co3panus u MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE CO3JIaHHE | U3yYEHHWE M YCBOCHHWE HOBOTO
00paboTKN TEKCTOBOH M cnuckoB. Co3aHue W OIMCaHHE HOBBIX CTWIIEH | MaTepuana
YHCIIOBOM HHpOPMAIUU CIHMCKOB, ()OPMATHPOBAHUE CO3JAaHHBIX CIIUCKOB. | MeToasl  y4eOHOro  3aHATHSL:
2. Co3znanne 1 0(OpMIICHUE ra3eTHBIX KOJIOHOK. | OOBSICHUTEIHLHO-
OdopmiieHre KOJOHOK TEKCTa C TIOMOIIBIO | MILTIOCTPATHBHBIN, Oecena
TaOyJISIINH. dopma  yueOHOro  3aHATHSL:
3. Cnoco06bl coznanus Tabnuiy, npeodpazoBanue | GppoHTaNBHAS, TPYIIIOBas
Tekcta B Tabmunpl. KoHcTpykTop:  cTMIHM

opopmienue Tabmmi. Maker: m00aBleHHE W
yraneHue (GpparMeHTOB TaOJHIbI, PACIOIOKEHHE
1 HaIlpaBJICHUE TEKCTA.

4. Hywmepauus CTpaHMuIL, KOJIOHTHTYJIBI,
paspeiBBl  cTpaHul,  paszzgenoB.  CruneBoe
ojopmwiieHHE  3aroJIOBKOB,  pENaKTHPOBAHHUE




CTHJIEH. Coznanue "

aBTOCOOMPAEMOTO OTJIABIICHHSI.
5. DxoHoMmYeckwe  pacdeThl W aHalu3
(uHAHCOBOTO COCTOSTHUS TIPEATIPUATHA.
Opraan3anys pacaeToB B TAOJIHMIHOM IIPOLIECCOpe
MS Excel. OrtHocutensHass u  aOCONOTHAs
aapecanus B TabmuaHoM nporieccope MS Excel.

6. Css3aunsle TaOJIALEI. Pacuer
MPOMEXYTOYHBIX UTOTOB B Tabnuiax MS Excel.
[onbop mnapamerpa. OpraHuzauus 00paTHOTO
pacuera. Cas3u Mexay  dainamu "
KOHCONUAALMSA  JAHHBIX B MS  Excel.
Hakonnenue CpCacCTB u HWHBCCTUPOBAHUC
npoektoB B MS  Excel. HcmomszoBanue
9NEKTPOHHBIX TaOMUI A  (UHAHCOBBIX W
9KOHOMHYECKHX  pacyeToB.  lcmomb3oBaHMe
CTHEIUATN3NPOBAHHBIX MPOTpaMM ISl aHAJIN3a
(PMHAHCOBOTO COCTOSHHSI OPTaHU3AINH

PCAAKTUPOBAHUC

56 Ipakruyeckoe 3ansaTue Nel. Co3nanue u Tun yaeOHOTO 3aHATH. V.1 OK 09
o opMIICHHE TEKCTOBBIX JOKYMCHTOB 3aKperUIcHHe "
COBEpUICHCTBOBAHUE  3HAHUM,
YMEHUI U HaBBIKOB
Metonpl  y4eOHOTO  3aHATHA:
IPAKTUYECKUH
®dopma  y4eOHOrO  3aHSATHUSA:
WHAWBUAYaJIbHAs
7,8 IpakTuyeckoe 3ansitue Ne2. OtHocuTenbHas u | Tum y4e0HOTO 3aHATHS. V.1 OK 09
abcomoTHAs aapecanus B TaOJIMYHOM | 3aKpeIuicHHE "
nporeccope MS Excel COBEPIUEHCTBOBAHUE  3HAHU,
YMEHHH 1 HABBIKOB
MeTonpl  y4eOHOTO  3aHSATHS:
MPaKTUYEeCKUI
®dopma  y4eOHOrO  3aHSATHSA:
WHAWBUAyaJIbHAS
9,10 ITpakTuyeckoe 3ansaTue Ne3. Oyukuuu B MS Tun y4ebHOTo 3aHATHUS. V.1 OK 09
Excel. TIpomesxyTounbie uroru 3aKpeIUIeHIe "
COBEpUICHCTBOBAHUE  3HAHUM,
YMEHUI U HaBBIKOB
Meronbl  y4eOHOTO  3aHSTHSL:

MPaKTUYEeCKUI

®dopma yueOHOro 3aHATHUS




UHAWBUYyaJIbHAsA

Coaep:xanue yueOHOro MaTepuaja

CamocrosiTe1bHast padoTa

CpaBHUTENBHBIN aHAIN3 CHENUATH3HPOBAHHBIX
MporpamMm Jyisi aHain3a (pUHAHCOBOTO COCTOSHHUS
OpTaHU3aAINNY, «XapaKkTepucTuKa yrpo3
6e3omacHOCTH MH(POPMAIMA M UX HUCTOYHUKOBY,
«IlepcoHaNbHBIM KOMIIBIOTEP M €r0 COCTaBHBIE
qacTh»

B03MOXHOCTH TEKCTOBOTO pelaKkTopa

Co3aaHue eNnoBbIX JOKyMeHTOB B MS Word
OdopmiieHHe TEKCTOBBIX JOKYMEHTOB
COJIepIKaIMX TaOIHIBI

Co3naHne TeKCTOBBIX JOKYMEHTOB Ha OCHOBE
mabnona Odopmiieaue GopMys B TEKCTOBOM
penakTope

Bimsromue u 3aBucuMble sueku. ITonck
ommuoOoK B hopmymax

IIpyMedaHus k siueiikam, CO3IaHUeE,
penakTHpOBaHHUE, yAaJICHUE

3ammra nHpopManny B TaOJIUIAX, OTPaHUYCHHE
JIOCTyIa K paboyeii KHUre

Perienue npogeccHoHaNbHBIX 33/1aB B
TaOJIMYHOM TIpoLiECCope

[ondop napamerpa. Opranu3zaius 0OpaTHOro
pacuera

3amauyn ONTUMH3ALNN

B S

Paznea 3.
TenekoOMMyHHUKAI[HOHHBIE
TEXHOJIOTUU

18

CamocTtosiTenbHast padoTa
Wnrtepuer-texnonornn. CriocoObl 1 CKOPOCTHBIE
XapaKTEePUCTUKH MOIKITIOYEHUS, IpoBaiiiep.
Ilomck  wHpopmanmuu ¢ HCIOIB30BaHHEM
KOMIIBIOTEPA. IporpaMmHbIe IIOUCKOBBIE
cepBHCHl. Mcrons30BaHne KIIFOYEBBIX CIIOB, (pa3
JUIs TIOMCKA MH(pOPMAIHH.

Iepenaua mHGOpPMALUH MEXIY KOMIBIOTEPAMH.
IIpoBoanas n GecipoBOHAS CBS3b.

MerTo1bl cO31aHKs M COITPOBOXKICHUS caliTa.




Bpaysep. Ilpumepsl paboTbl C  HHTEpHET-
MarasuHOM, HHTEPHET-TypareHTCTBOM, HHTEPHET-
OubnmroTeKoit u Tp. 2
ConwmapHbIe CeTH. Ortudeckne HOPMBI
KoMMyHMKaimuii B WHrepHere. MHTepHeT- 4
*KypHais! 1 CMU.
2
11,12 IpakTuyeckoe 3ausaTue Ned. Pabora B CIIC | Tun yaebHOTO 3aHATHUS! 2 V.5 OK 09
«Koncynbrant Ilnrocy 3aKpeIiCHUue u
COBEpLICHCTBOBAHUE  3HAHMWH,
YMEHUH U HaBBIKOB
Metoabl  y4eOHOTO  3aHSITHS:
MPaKTHYECKUHI
dopma  y4eOHOTrO  3aHATHS:
VHJIMBHIYyaJIbHAS
Pazpgea 4. 4
WndopmannonHsle
CHCTEMBI aBTOMATH3aLUH
OyXrajJTepcKoro yJera
CamocTosiTe1bHasi padoTa 3.7,3.8 3 OK 09
TexHonorus paboTh c MIPOTPaMMHBEIM 2 9
obecrieueHneM aBTOMATH3allMK OyXTalTepCKOTO
yuera
13,14 BrimonHenune 3a1anuii o BapuaHTam Tun y4e0HOro 3AHSITHS: 2 31 OK 09
JuddepeHnnpoBaHHbIi 3aKpeIeHHe i 3.2 IIK 1.1
3a4er COBEPIIEHCTBOBAHUE  3HAHWH, Vol
YMEHUI U HaBBIKOB V.7
Metonpl  y4eOHOTO  3aHATHUSA:
camocTosTeNnpHas padora
®opma  yueOHOrO  3aHATHS:
VHJIMBHIyaJIbHAS
Bcero 78

Jl1sl XapaKTepUCTUKH YPOBHS OCBOEHHsI yUeOHOI0 MaTepHaa UCIOJIb3YIOTCA ClIEyIoIue 0003HAUSHHUS:

1. — o3HaKoMHTENBHEIH (y3HABaHHE PaHEE N3yUYEeHHBIX 00OBEKTOB, CBOMCTB);

2. — PeNpOAYKTHBHBIN (BBINOJHEHUE OESITEIBHOCTH 1O 00pa3lly, HHCTPYKIHMK WK ToA pyKoBoAcTBOM. (ComepikaHHe MUIAKTHYECKON €IUHMIBI 3aKpETIsieTcs] Ha
1a00paTOPHBIX, MPAKTUIECKUX 3aHITHAX )

3. — TMPOAYKTHBHBINA (TUIAHUPOBAHUE U CAMOCTOSTEIBHOE BBIMIOJHEHUE ACATENFHOCTH, pelieHne mnpobieMHbIx 3ajad. (CojepikaHue NUIAKTUYECKOE €TUHHIIbI
3aKperuIsieTcsl BO BpeMs MPOXOKICHHS MPAaKTUKHU. B auciuminHae ykaspIBaTh TPETUH YPOBEHD HE PEKOMEHTYETCS).




3. YCJOBUS PEAJIM3AIIAN PABOYEN ITPOT PAMMBI

3.1. TpeOoBaHMsA K MMHUMAJILHOMY MaTEePHAJbHO-TEXHUYECKOMY 00ecnedyeHHI0

Peanuzanus pabouell nporpaMMbl JUCHMILIMHBI TpeOyeT Haluuus ydyeOHoH sabopaTopuu
1o «MH}OpMaIIIOHHBIX TEXHOJIOTUH B MPO(ECCHOHATLHON AEATEIBHOCTIY.

O0OopynoBanue y4eOHOW JadopaTOpuM: I[IOCAJOYHBIE MeECTa IO KOJUYECTBY
oOydaromuxcs;; pabodyee MeCTO IPENoAaBaTess; KOMIUIEKT CETEBOro 0o0Opy0oBaHUS,
o0ecreunBaroOIUil COEIMHEHHE BCEX KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B KaOMHETE B EIUHYIO
CeTb, C BBIXOJAOM uepe3 Ipokcu-cepBep B MHTepHeT; ayauTopHas Ja0CKa JUIsl IUChbMAa;
KOMIIbIOTEPHBIE CTOJIbI II0 YUCITY pab04YHUX MECT 00YyJaroIuXCs.

Texnuvyeckne cpeacTBa 00y4YeHHsl: IEPCOHAIBHBIE KOMIIBIOTEPBl C JIMLEH3UOHHBIM
IPOrpaMMHBIM OOecIieueHHEeM; Ja3epHbIid YepHO-0eIblil IPUHTEpP; YCTPONUCTBA BBIBO/IA 3BYKOBOM
uHpOpPMALIUU: KOJIOHKH; CKaHEp.

3.2 MudopmanmoHHoe odecnieyeHne 00yueHust

Ilepeyenn peKoMeHayeMbIX y4eOHbIX U3IaHMH, HNuTepHeT-pecypcos,
JAOTOJIHUTEIbHOM JIUTEePaTyphl

OCHOBHBIE UICTOUHUKU:

1. Muxeesa E.B., O.W. TuroBa. MH(}popManmoHHbIE TEXHOIOTHH B MPOHECCHOHATHLHON
NESTENIbHOCTH: Y4eOHUK JUIS CTYIEHTOB YYPEXKIEGHUH CpeaHero mnpodecCHOHaIbHOrO
oOpa3oBaHus-2-¢ u31., cTep. — M.: M3narensckuii ieHTp «Akamemus», 2018 r.

2. Muxeesa E.B., O.M. TuroBa. Ilpaktukym uH(}OpMalLMOHHBIE TEXHOJIOTUU B
NpoPECCHOHAIBHONW ~ ACSATENBHOCTH: YYEOHHMK I CTYJICHTOB  YUPEXKIACHHH  CpEIHEro
npodeccuoHansHOro o0pa3oBaHus-2-€ U3I., cTep. — M.: M3narenbCkuil LEHTp «AKaaeMus»,
2018 1.

JlononHuTenbHasE HCTOYHUKHU:

1. ®wmmonoBa E.B. HWupopmanuoHHbIE TEXHOJOTHHM B  NPOPECCHOHATBHON
nesitenbHOCTHO yueOHuK/E.B. @unumonosa. — Mocksa: KHOPYC, 2017. — 482 c. — (cpennee
npodeccuoHanbHOEe 00pa30BaHUE).

HHuTepHeT-pecypcesl:

1. http://fcior.edu.ru - denepanbHbIii IICHTP IEKTPOHHBIX 00PA30BATEIBHBIX PECYPCOB

2. https://resh.edu.ru - Poccuiickast 37eKTpOHHAs IIKOJIa

3. https://do2.rcokoit.ru - [Topran aucTanmoHHOr0 00y4YeHus. IHTepakTUBHBIC KYpChI

4. https://urait.ru/news/1064 - O6pasoBarensHas mwiarpopma «HOpait»

5. www.schoolcollection.edu.ru - Eaunas xosutekiusi 1H(POBBIX 00pa3oBaTEIbHBIX
peECypCoB;

6. www.ict.edu.ru - mopran «HpOopMaANMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJOTHH B
o0pa3oBaHUNY;
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4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMA AUCIHUIIJINHbI
KoHTposib ¥ oOmEHKa pe3yiabTaToB  OCBOCHUS  JUCLUILIMHBI  OCYILECTBIISIETCS
IpernojaBaresieM B IIPOoLEecce IPOBENCHUA NPAKTUYECKHUX 3aHATHM, TECTOBOTO KOHTPOJS, a

TaKKC BBIIIOJIHCHUA 06yqa10muxc;1 HHIWBUYAJIbHBIX SaﬂaHHﬁ, ITPOCKTOB, HCCHQHOB&HHﬁ.

Pe3ysabTaThl 00yUeHuUs1 Kpurepuu ouenku MeTtoasbt
OLICHKH
3HaTh:
Ha3HaYeHHeE, COCTaB, OCHOBHBIE XapaKTCPUCTUKU | OLCHKA «OTJIMYHO» - YcrHsblit
OpPraHU3allMOHHON U KOMIIBIOTEPHOU TEXHUKH; BBICTABJIACTCS o11poc,
OCHOBHbIE WCTOYHUKHA HHPOPMAIUHM U PECYPCHI Ul pelieHus | 00ydaroIeMycs, ecly OH - Brinonnenue
3aja4 ¥ mpoOJeM B NPO(ECCHOHAILHOM W/WIM COLUAIBHOM | TIIYOOKO M IPOYHO YCBOMII | MPaKTUYECKHX
KOHTEKCTE; NIPOrpaMMHBIN MaTepuall 3aHATHH
OCHOBHBIE KOMIIOHEHTBI ~KOMIIBIOTEPHBIX CE€TeH, MPUHIMIBI | Kypca, HCUCPIBIBAIOLIE, - Camocrosren
NaKETHOM TEpejlayv  JIaHHBIX, OPraHM3alMI0 MEXKCETEBOro | MOCIENOBATENLHO, YETKO M | bHas paboTa
B3aUMOJCHUCTBUS, JIOTHYECKH CTPOMHO €ro - IIpomexyrou

Ha3HA4YCHUC U MPUHIUIIBI HCIOJB30BaHUA CUCTCMHOIO U
MPUKJIAAHOr0 NporpaMMHOIoO 06GCHC‘I€HI/ISI;

MNPUHIUIIBL 3alUThI I/IH(i)OpMaI_[I/II/I OT HCCAHKIIMOHHUPOBAHHOT'O
A0CTyNa;

IIpaBOBbIC ACIICKTBI HCIIOJIb30BaHUA
TEXHOJIOTUH 1 IPpOrpaMMHOTO 06€CHG‘IGHI/I$I;

nH(pOpMaMOHHBIX

HalpaBJICHWS aBTOMAaTHU3allun 6yXFaJ'ITepCKOI>i JACATCIbHOCTH,

Ha3Ha4YeHHE, NPUHOUIBL  OPTaHU3allMM W SKCIUTyaTaluH
OyXranaTrepckux HH()OPMAIMOHHBIX CHCTEM;

OCHOBHbBIE yIpO3bl U METO/bI OOecriedeHus] UHHOPMALUOHHOM
0€30IacHOCTH.

o0mre TpeOOBaHMS K OyXTalTepCKOMY YIeTy B YacTH
JIOKYMEHTHPOBaHMS BCEX XO351ICTBEHHBIX JEUCTBUI U OTlepaluii;

TIOHSITHE IEPBUYHON OYXTaJITePCKOM JOKyMEHTALHH;

onpeJieieHre IePBUYHBIX OyXTaJTepCKUX JOKYMEHTOB;

(hopMBI EPBUYHBIX OYXTalTePCKUX JIOKYMEHTOB, COEPIKAIIUX
00s13aTeIbHBIC PEKBU3UTHI IEPBUYHOTO YUYETHOTO JIOKYMEHTa;

TIOPSIOK MPOBEIEHNS POBEPKU EPBUUHBIX OYXTaITEPCKUX
JIOKyMEHTOB, (hOpMaIIbHOI IIPOBEPKH JOKYMEHTOB, [IPOBEPKH I10
CYIIECTBY, apr(hMETHIECKOI TIPOBEPKH;

TPUHLMIBI ¥ IPU3HAKK TPYIITUPOBKH TIEPBUUHBIX
OyXralTepcKuX JOKyMEHTOB;

TIOPSIOK MPOBEJICHNS TAKCUPOBKHU ¥ KOHTHPOBKH IIEPBHYHBIX
OyXraJTepcKuX JOKyMEHTOB;

TIOPSIZIOK COCTABJICHHS] PETUCTPOB OYXTAITEPCKOTO yUeTa,

TIPaBHIIA ¥ CPOKH XPAaHEHHS MIEPBIYHOMN OyXTraiTepcKoit
JIOKyMEHTAIH.

o0mre TpeOOBaHKS K OyXTalNTepCKOMY YIeTy B YacTH
JIOKYMEHTHPOBAHUSI BCEX XO35CTBEHHBIX ACHCTBUI U Onepaluii;

TIOHSITHE EPBUYHON OyXTaJITepCKOM JOKyMEHTALHH;

OonpeacJICHNE NIEPBUIHBIX 6eraJTTepCKI/IX JIOKYMCHTOB;

(bOpMLI TICPBUYIHBIX 6eraﬂTepCKI/IX JAOKYMEHTOB, COZACPKaAIIUX
00s13aTeIbHbIE PEKBU3UTHI IICPBUIHOI'O YYETHOI'O IOKYMCHTA,

TIOPSIZIOK TPOBEICHHS IPOBEPKH MEPBUYHBIX OYXTaITepCKUX
JIOKyMEHTOB, (hOpMAITbHOH IPOBEPKH JJOKYMEHTOB, IIPOBEPKH I10
CYIIECTBY, apr(METHIECKOI IPOBEPKH;

TIPUHLMIIBI ¥ IPU3HAKYU IPYIIIMPOBKU IEPBUYHBIX
OyXTaJITEPCKUX TOKYMEHTOB,

TIOPAIOK IMPOBEACHUA TAKCUPOBKHU 1 KOHTUPOBKU NIEPBUIHBIX
OyXTaJITEPCKUX TOKYMEHTOB,

TIOPSI/IOK COCTABJICHHS] PETUCTPOB OYXTAITEPCKOTO yUeTa;

TIpaBMJIa ¥ CPOKU XPAaHEHNS TIEPBIIHOM OyXTalTepCKOM
JIOKyMEHTALUH.

M3J1araeT, yMeeT TECHO
YBSI3BIBATh TEOPHIO C
MIPAaKTHKOH, CBOOOIHO
CTIpaBIISIETCS € 3a/la9aMy 1
BOIIPOCAaMH, HE
3aTpyaHSETCS C OTBETAMHU
TpU BUAOM3MEHEHUH
3alaHull, IPaBUIbHO
000CHOBBIBACT IPHHSTHIE
pelIeHus, BIageeT
Pa3sHOCTOPOHHUMHU
HaBBIKAMH M IPUEMaMHU
BBINTOJTHEHHSA
MIPaKTHYECKHX 3a7ad;
OLICHKA «XOPOIIIO)
BBICTABJISCTCS
obyuJaroiemycsi, eCiii OH
TBEPO 3HAET MaTepua
Kypca, TpaMOTHO U 110
CYIIECTBY M3JIaraeT ero, He
JIOIyCKasl CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE Ha
BOIIPOC, PaBHIIHHO
TIPUMEHSET TEOPETUIECKHUE
TIOJI0XKEHHS TIPH PEIICHUH
MIPaKTHYECKHUX BOIIPOCOB 1
3ajia4, BiajeeT
HEOOXO0UMBIMU
HaBbIKAMHU M IPUEMaMH MX
BBITIOJTHEHHST;

OLICHKa
«yIIOBJICTBOPHUTEIILHOY
BBICTABIISIETCS
o0y4aromemycsi, eciii OH
HUMEET 3HAaHUS TOJIBKO
OCHOBHOT'O MaTepHalia, HO
HE YCBOWJI €ro JeTalleH,
JIOIyCKaeT HETOYHOCTH,
HEJIOCTaTOYHO
MIPaBUIIbHbIC
(hOopMyIHPOBKH,
HapyUIeHUs JIOTHYECKOU
MOCJIEI0BATEILHOCTH B
U3JI0KEHUU
IIPOTrPaMMHOTO

Hasd aTTeCTalus
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YMmern.

00pabaThIBaTh TEKCTOBYIO M TabiM4HYI0 MH(OpManuio;

UCIIOJIb30BaTh JIEJIOBYIO IpaduiKy U MyJIbTUMENA
HHPOPMALIHIO;

CO3/1aBaTh MPE3CHTAIIH;

MPE3CHTOBATh UAEH OTKPBITHS COOCTBEHHOTO JeTia B
npodeccHOHAIBHOH NESTENbHOCTH;

TPUMEHSTh AaHTUBHPYCHBIE CPEJCTBA 3aIlUTBHI,

YUTaTh (MHTEpIIPETUPOBATH) uHTEpdeiic
CIICIIMATTM3UPOBAHHOTO IPOrPaMMHOr0 obGecHedeH s, HaXOIUTh
KOHTEKCTHYI0 NOMOIIb, PaboTaTh ¢ JOKyMEHTalHUCH;

NPUMEHATH CIENUaIM3UPOBAHHOE NPOrpaMMHOE obecredeHre
Ut cOopa, XpaHeHUs 1 00padoTKK OyXranTepcKoi nHPOpMaUN
B COOTBETCTBHM C  H3y4aeMbIMH IpO(ecCHOHANTbEHBIMU
MOJIYJISIMH;

IIOJIB30BaThCA
JACJIOITPOU3BOACTBA,

ABTOMATU3UPOBAHHBIMU CUCTCMaMH

NPUMEHSTh METOIBl W CpPEACTBA  3allUThl OyXrajaTepcKoii
nHdopmanuu

MIPUHIMATh IPOU3BONIBHBIC IEPBUYHBIC OyXTanTepcKue
JIOKyMEHTBI, pACCMaTPUBAEMBbIE KaK IUCBEMEHHOE J10Ka3aTeNIbCTBO
COBEPILCHUS XO3SMCTBEHHOM ONEpaLiy WM NTOJYYEHUE Pa3pELLCHUs
Ha €€ IPOBEICHUE;

TIpUHUMATh NIEPBUYIHBIC 6eraHTepCKI/Ie JOKYMCHTBI Ha
6yMa)KHOM HOCHTECIIC U (I/IJ'II/I) B BUJIC 3JICKTPOHHOT'O IOKYMCHTA,
MNOAIIMCaHHOI'O 3J'IeKIpOHHOI71 IOAIIMCBIO,

TIPOBCPATH HAITMINC B IIPON3BOJIbHBIX IIEPBUIHBIX 6yXI‘aJ'IT€pCKI/IX
JOKYMCHTax 00s13aTeIBHBIX PCKBU3UTOB,

TIPOBOJUTH (POPMAIIEHYO IIPOBEPKY JOKYMEHTOB, TIPOBEPKY T10
CYIIECTBY, apU(PMETHIECKYIO ITPOBEPKY;

TIPOBOJIUTH TPYHITUPOBKY HEPBUYHBIX OYXTaITePCKUX
JIOKYMEHTOB MO Psily IPU3HAKOB,

TPOBO/IUTH TAKCUPOBKY M KOHTHPOBKY HEPBUYHBIX
OyXTalTepcKHX JTOKyMEHTOB;

OPraHM30BBIBATH IOKYMEHTO000POT;

pa3ouparthcsi B HOMEHKIIATYPE JIeT,

3aHOCHTH JJAHHBIE 110 CTPYNIMPOBAHHLIM JOKYMEHTaM B
PETUCTPHI OyXTAITEPCKOro yUeTa;

Tiepe1aBaTh MePBUYHbIC OyXTalITePCKHUE JIOKYMEHTBI B TEKYIIHIA
OyXraJTepcKuii apXus;

TiepeiaBaTh NePBUYHbIEC OyXTajaTepcKue JOKYMEHTHI B
HOCTOSIHHBIM apXMB 10 UCTEYEHUH YCTAHOBJIEHHOIO CPOKA XPAHEHUS,

HCTIPaBJIATH OIIMOKH B IIEPBUYHBIX OYyXTANTEPCKHUX JOKYMEHTaXx;

TIOHUMATh Y aHAJIM3UPOBATH IJIAH CYETOB OYXTalTePCKOTO ydeTa
(hMHAHCOBO-XO3SHMCTBEHHON IESTEHFHOCTH OpTraHU3aIHil.

MaTepuaia, UCTIbITBIBACT
3aTpyHEHUs PU
BBIMTOJTHEHHH
MPaKTHYECKHX 337134,
OLICHKA
«HEYIOBIIETBOPUTEILHOY
BBICTABIISICTCSI
o0y4aromemycsi, KOTOpbIit
HE 3HAeT 3HAYMTEJILHOM
YacTH IPOrPaMMHOTO
Marepuaia, 10ImycKaeT
CYIIECTBECHHBIC OIINOKH,
HEYBEPCHHO, C OOJIBITUMH
3aTpyJHEHUSIMHU pelaet
MPaKTHYECKUE 33Ja49H UITH
HE CHPaBIISIETCS C HUIMU
CaMOCTOSITEIBHO.
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